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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
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-‘State Department of Education, Room 215
Education Annex, Atlanta, Georgia 30334
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Earliest & Latest |9.Exact Series Title
Dates of Series

Fy 67 to present Food Distribution Files

1 0.

What is the function of the office in which this record series is created?
These files are accumulated in connection with the planning, ordering, and directing of

shipments of food into Georgia in accordance with the U, S, Department of Agriculture

‘regulations, Records must be maintained with respect to the receipt, disposal, and

inventory of commodities including the determination as to liability, and the results
obtained from the puisuit of claims arising in favor of the distributing agency. Records
shall also be maintained with respect to the rece1pt and disbursement of funds arising
from operation of the program,

1.

This file contains the following documents (:mclude form numbers and titles, if any,
and file arrangement).

This series consists of Notice of A_'llocatmn a,nd Sub-Distributing Agency's Report

Form FD-77-A-1 (Section 32) and Form FD-77-B-1 (Section 6); Consignee's Distribution

Report, Form FD-44-; Food Requisition, Forms FNS-52; Notice of Allocation and

Recipient Agency's Report, Form FD-78; Record of Transfer, Form FD-30B; Record of
Transfer, Form FD-30; Record of Transfer of USDA Foods to Institutions, Form FD-T79;
and Monthly Report of Donated Food Distribution, Form FD-33, These files are arranged

alphabetically by commodities,
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QUESTIONNAIRE Place af "x" 1 the proper column. If anaver la "YES,” pleane eaplain YES NO
13. Is this the Record Copy of the series? x] [}
14, Is there a duplication of this series in another office or agéncy? SRR £ I
- .
15. Is the information contained in this series ever summarized or published? =] .01
Attach copy of summary or publication. - )
16. Does the seriés contain classified information' requiring security ha.ndllng‘? -0 kK
T A -l -l Temive 2T R S AT
17. Does the series 1n1t1ate, amend or temlnate agency pollcies and procedures‘? e [
18. Could “Lhe functmn ‘be performed if the files were 1ost or destroyed" N
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? ] &x]
20. Does the record series provide data as input to an EDP file? [ 1 E&]
21, Does the record series c¢ontain docmenta.tion_ prodpced_ as EDP printout? ) k]
- A e A P
22. Has the Federal Government issued instructions governing the retention/dispo- . [X] [ ]
) 51t10n of these SJiles? . o lerst ot il e T Tennd g s s Lo [ aneal
SR Jeooiinras R S A St TR T O R SR - T Fe g WAk
23. Wlll there be a need for these records 10 15 years from now? If yes, what? .. -- [ 1 k1
oieo D S G S AUEHE S A SO S S S L '.-f" RN St
2k, REQUIREP‘ENTS The follo'urlng requlres the flles to be kept- -+ -3 .- years--f I
.t T r [ S r.oTnle [ S L S - HFES ”'ﬁf-
a.[]STATE b.[iSTATUfE oF c.[]AUDIT 'd.{]FEDERAL e. {K]AM*NISTPA,@ £ []HL)TOR CAL.
LAW LIMITATION PERTOD LAW DRCTSION - ¢ 0 "'VAL{H'S e

(Cite Law, Statute, or other reason for the retenticw requirement)

General Regulations and Policies - Commodity Distribution Title 7 - Agriculture,
Chapter II, Subchapter B, Part 250, 6(q)_.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -[FISCAL YEAR -[]OTHER ,then:
[x] Hold in the current files area month(s)/ year(s):

[x] Transfer to [ 1 State Records Center [%] Loca.l Holdlng Area; hold 2 year(s):

[x] Destroy. - "m0t - I SR G Y A S AR A (R IR CRREE s AP
-f 1 Transfer to State “Archlves for permanent retentlon.- T T T S S

[ 1] Destroy immediately after cut_—off.r_ R T SPIE T B
[ ] ,Other:- (Sgec:lfy) .

(Indicate briefly rationale for recommendations above/or write additional remarks):
U, S. Department of Agriculture, Food and Nutrition Service, requires records

concerning the Distribution of Food to be retained for a period of three (3) years,
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